Microsoft Office 2000

Assignment #8 – PowerPoint – Clip Art, Transitions and Animation

Objective:

Upon completion of this unit, you should be able to demonstrate how to:

· The Office Assistant

· Inserting Graphics

· Transitions

· Animation Text Objects

· Custom Animation

Assignment:
Using Microsoft Office 2000 Essentials
_____ Read Lesson 24, Do Hands-on exercises 24.1 and 24.2. Page 691 – 706

_____ Complete the Concepts Review – page 707
_____ Project: In addition to the book assignment, prepare a presentation on a 

topic of your choice to present to the class during the last week of class.  The presentation must have at least 5 slides.

When you are finished, turn in this cover sheet to your instructor and proceed to the next assignment sheet.

Name: _________________________
 Date: ____________________

Instructor’s Approval: ________________
MS Office 2000
Instructor: Laura Sharp

